Final Manuscript Preparation Guidelines for
Basic Income Studies
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This document provides details on copyediting, typesetting, and layout
requirements and recommendations pertaining to final manuscript submission to
Basic Income Studies (BIS). Authors interested in the technical details of producing
quality electronic documents in Adobe's Portable Document Format (PDF)
should consult the manual: A Guide to PDF for Scholars Using the bepress

System.

The bepress system has been designed to improve the scholarly publication
process for authors. Among the many improvements it offers over traditional
journals, the most significant is that it dramatically shortens the period between
initial submission and the final publication of a peer-reviewed article. Much of
this time savings is due to innovative use of electronic publication.

1. Article Length

Because BIS uses a professional copy-editor we do operate length restrictions for
our submissions. Please keep your manuscript within the following length
restrictions:

= Research Articles: 7,500 words
= Book Reviews: 1,200 words
* Comments: 2,000 words (restrictions may be adapted by the guest-editor)

Please contact the BIS editors or book review editor in advance if you think you
will exceed these restrictions. BIS is likely to insist on cutting length before
sending it to the referee if your initial submission significantly exceeds the
recommended length.

2. Copyediting

BIS manuscripts (articles, book reviews and comments or contributions to debate
sections) will all be reviewed and formatted by a professional copy-editor.


http://www.bepress.ie/bis/
http://www.bepress.com/manuals.html
http://www.bepress.com/manuals.html

However, BIS does require that author’s final submission satisfy a high standard
of writing (spelling, grammar and style) to facilitate fast processing of the final
manuscript. In particular we would like authors to pay attention to the
guidelines below and, where in doubt, contact the editors at bis-
editors@bepress.com. Authors will have the opportunity to carefully review the
page proofs before publication.

If you have reasons to doubt your proficiency with respect to spelling, grammar,
etc. (e.g., because English is not your native language), we do recommend that
you have it thoroughly proof-read before submitting it to BIS.

3. Submission Guidelines

* Do not include a title page, abstract, key words or acknowledgements to the
actual paper. The electronic submission system will ask you to enter this
information separately, and it will be added to your final manuscript by BIS.

* Do not include page numbers, headers, or footers: BIS will add the
appropriate header with page numbers to the final manuscript.

* BIS only publishes articles written in English: either US or UK spellings are
acceptable, but spellings should be consistently one or the other. Foreign
terms should be set in italics rather than underlined.

* Submit your manuscript, including tables, figures, appendices, etc., as a
single file (Word, WordPerfect, or RTF files are accepted).

» Page size should be 8.5 x 11-inches (US Letter format).

* All margins (left, right, top and bottom) should be 1.5 inches (3.8 cm),
including your tables and figures.

* Double-space your text, including footnotes.

* Use a single column layout with both left and right margins justified.

* Font: for the main Body use 12 pt. Times or the closest comparable font
available (10 pt. Times or the closest comparable font available for footnotes);
BIS will reformat fonts of the final manuscript.

* Whenever possible use italics to indicate text you wish to emphasize rather
than underlining it or using bold type-face.

* Include a proper bibliography following the detailed guidelines below.

= If figures are included, use high-resolution figures, preferably encoded as
encapsulated PostScript (eps).

* Proofread your manuscript.
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4. Detailed Formatting

In-text references should be indicated by giving the author’s name and the
year of publication, with page references when necessary, as follows: (Doe,
1936, pp. 78-79); as suggested by Doe (1936, pp. 78-79)

Page numbers should not comprise the entire citation: author name and year
need to be included.

If there are two or more co-authors in an in-text reference, list the first author,
followed by “et al.” (in roman font), as follows: (Doe et al., 1947).

The preference is to arrange multiple in-text references alphabetically: (Doe
1978; Jones, 1990; Smith, 1977).

When in-text references appear within parentheses, use commas—rather than
parentheses or brackets—to separate the date from the surrounding text: (see
Doe, 1936, for a discussion of this).

Bibliography: References should be cited in full, in alphabetical order, at the
end of the article. The information should conform to the following models.

A reference list entry to a book, should be as follows:
Doe, John (year) Title of Book: Subtitle of Book. City, State: Publisher.
A reference list entry to an article, should be as follows:

Doe, John (year) “Title of Article: Subtitle of Article,” Journal Name vol. no.
(issue no.), page range if any.

Howard, Mike (2006) “Basic Income and Migration Policy: A Moral
Dilemma?” Basic Income Studies 1 (1), pp. 1-22.

For a reference entry to an article, chapter or pages in an edited book, the

format and order should be as follows:

Doe, John (2001) “Comment,” in E. Block and R. van Dyke (eds.)
Examining Welfare. Cambridge, MA: Harvard University Press.

If a reference list entry has two or three co-authors, list all author names, as
follows: Brock, T., I. Kwakye, J. Polyné

If a reference list entry has more than three co-authors, list the first three and
then “et al.” in roman font): Brock, T., I. Kwakye, J. Polyné et al.

Author names in a reference list entry should be in the following order:
1. Last name of first author; 2. First name of first author; 3. First name of



second author (if any); 4. Last name of second author; 5. First name of third
author (if any); 6. Last name of third author.

Co-authored work is listed after solo-authored work by the same first author:
Doe, John would precede Doe, John and Jane Roe.

For a page number range, use full numbers: pp. 215-227 (not pp. 215-27).
For year ranges, use full numbers: 1845-1853 (not 1845-53).
Volume numbers should be in Arabic numerals, not in Roman numerals

= URLs and website access dates, whether in references or footnotes, should
conform to the following examples.

Footnote:

! Convention on Biological Diversity. http://www.biodiv.org/doc/legal/cbd-
en.pdf [Accessed 28 July 2005].

2 For all documents circulated under TRIPS, see http://www.wto.org/
english/tratope/tripse/art273be.htm.

Reference list entry:

Roche, M. (2000) Comparative Social Inclusion Policies and Citizenship in Europe:
Towards a New European Social Model, Final Report. Political Economy Research
Centre. http://www.shef.ac.uk/~perc/sedec/ [Accessed September 15, 2005].

If the date a website was accessed is needed in a reference or footnote, the
information should be placed in square brackets at the end of the citation and
the date should be preceded by “Accessed”: [Accessed September 15, 2005].

* Footnotes should be numbered consecutively and indicated by superscript
numbers within the text. Footnotes should be collected at the bottom of the
page rather than at the end of the article.

* Diagrams and figures should be suitable for good quality reproduction. The
author should indicate clearly where in the text the diagrams, figures and
tables are to appear. Avoid the use of overly small type.

If you have any further questions, do not hesitate to contact the editors at bis-
editors@bepress.com.



mailto:bis-editors@bepress.com
mailto:bis-editors@bepress.com

	Final Manuscript Preparation Guidelines for Basic Income Studies 
	http://www.bepress.com/bis 
	This document provides details on copyediting, typesetting, and layout requirements and recommendations pertaining to final manuscript submission to Basic Income Studies (BIS). Authors interested in the technical details of producing quality electronic documents in Adobe's Portable Document Format (PDF) should consult the manual: A Guide to PDF for Scholars Using the bepress System. 
	 
	The bepress system has been designed to improve the scholarly publication process for authors. Among the many improvements it offers over traditional journals, the most significant is that it dramatically shortens the period between initial submission and the final publication of a peer-reviewed article. Much of this time savings is due to innovative use of electronic publication. 
	1. Article Length 
	Because BIS uses a professional copy-editor we do operate length restrictions for our submissions. Please keep your manuscript within the following length restrictions: 
	 Research Articles: 7,500 words 
	 Book Reviews: 1,200 words 
	 Comments: 2,000 words (restrictions may be adapted by the guest-editor) 
	Please contact the BIS editors or book review editor in advance if you think you will exceed these restrictions. BIS is likely to insist on cutting length before sending it to the referee if your initial submission significantly exceeds the recommended length. 
	2. Copyediting 

	BIS manuscripts (articles, book reviews and comments or contributions to debate sections) will all be reviewed and formatted by a professional copy-editor. However, BIS does require that author’s final submission satisfy a high standard of writing (spelling, grammar and style) to facilitate fast processing of the final manuscript. In particular we would like authors to pay attention to the guidelines below and, where in doubt, contact the editors at bis-editors@bepress.com. Authors will have the opportunity to carefully review the page proofs before publication. 
	 
	If you have reasons to doubt your proficiency with respect to spelling, grammar, etc. (e.g., because English is not your native language), we do recommend that you have it thoroughly proof-read before submitting it to BIS. 
	3. Submission Guidelines 

	 Do not include a title page, abstract, key words or acknowledgements to the actual paper. The electronic submission system will ask you to enter this information separately, and it will be added to your final manuscript by BIS. 
	 Do not include page numbers, headers, or footers: BIS will add the appropriate header with page numbers to the final manuscript. 
	 BIS only publishes articles written in English: either US or UK spellings are acceptable, but spellings should be consistently one or the other. Foreign terms should be set in italics rather than underlined. 
	 Submit your manuscript, including tables, figures, appendices, etc., as a single file (Word, WordPerfect, or RTF files are accepted). 
	 Page size should be 8.5 x 11-inches (US Letter format). 
	 All margins (left, right, top and bottom) should be 1.5 inches (3.8 cm), including your tables and figures. 
	 Double-space your text, including footnotes. 
	 Use a single column layout with both left and right margins justified. 
	 Font: for the main Body use 12 pt. Times or the closest comparable font available (10 pt. Times or the closest comparable font available for footnotes); BIS will reformat fonts of the final manuscript. 
	 Whenever possible use italics to indicate text you wish to emphasize rather than underlining it or using bold type-face. 
	 Include a proper bibliography following the detailed guidelines below.  
	 If figures are included, use high-resolution figures, preferably encoded as encapsulated PostScript (eps). 
	 Proofread your manuscript. 
	4. Detailed Formatting 

	 In-text references should be indicated by giving the author’s name and the year of publication, with page references when necessary, as follows: (Doe, 1936, pp. 78–79); as suggested by Doe (1936, pp. 78–79) 
	Page numbers should not comprise the entire citation: author name and year need to be included. 
	If there are two or more co-authors in an in-text reference, list the first author, followed by “et al.” (in roman font), as follows: (Doe et al., 1947). 
	The preference is to arrange multiple in-text references alphabetically: (Doe 1978; Jones, 1990; Smith, 1977). 
	When in-text references appear within parentheses, use commas—rather than parentheses or brackets—to separate the date from the surrounding text: (see Doe, 1936, for a discussion of this). 
	 Bibliography: References should be cited in full, in alphabetical order, at the end of the article. The information should conform to the following models. 
	A reference list entry to a book, should be as follows: 
	 Doe, John (year) Title of Book: Subtitle of Book. City, State: Publisher. 
	A reference list entry to an article, should be as follows: 
	Doe, John (year) “Title of Article: Subtitle of Article,” Journal Name vol. no. (issue no.), page range if any. 
	Howard, Mike (2006) “Basic Income and Migration Policy: A Moral Dilemma?” Basic Income Studies 1 (1), pp. 1-22. 
	For a reference entry to an article, chapter or pages in an edited book, the format and order should be as follows: 
	Doe, John (2001) “Comment,” in E. Block and R. van Dyke (eds.) Examining Welfare. Cambridge, MA: Harvard University Press. 
	If a reference list entry has two or three co-authors, list all author names, as follows: Brock, T.,  I. Kwakye, J. Polyné 
	If a reference list entry has more than three co-authors, list the first three and then “et al.” in roman font): Brock, T.,  I. Kwakye, J. Polyné et al. 
	Author names in a reference list entry should be in the following order: 1. Last name of first author; 2. First name of first author; 3. First name of second author (if any); 4. Last name of second author; 5. First name of third author (if any); 6. Last name of third author. 
	Co-authored work is listed after solo-authored work by the same first author: Doe, John would precede Doe, John and Jane Roe. 
	For a page number range, use full numbers: pp. 215–227 (not pp. 215-27). 
	For year ranges, use full numbers: 1845–1853 (not 1845–53). 
	Volume numbers should be in Arabic numerals, not in Roman numerals 
	 URLs and website access dates, whether in references or footnotes, should conform to the following examples. 
	Footnote: 
	  Convention on Biological Diversity. http://www.biodiv.org/doc/legal/cbd-en.pdf [Accessed 28 July 2005]. 
	2 For all documents circulated under TRIPS, see http://www.wto.org/ english/tratope/tripse/art273be.htm. 
	Reference list entry: 
	Roche, M. (2000) Comparative Social Inclusion Policies and Citizenship in Europe: Towards a New European Social Model, Final Report. Political Economy Research Centre. http://www.shef.ac.uk/~perc/sedec/ [Accessed September 15, 2005]. 
	If the date a website was accessed is needed in a reference or footnote, the information should be placed in square brackets at the end of the citation and the date should be preceded by “Accessed”: [Accessed September 15, 2005]. 
	 Footnotes should be numbered consecutively and indicated by superscript numbers within the text. Footnotes should be collected at the bottom of the page rather than at the end of the article. 
	 Diagrams and figures should be suitable for good quality reproduction. The author should indicate clearly where in the text the diagrams, figures and tables are to appear. Avoid the use of overly small type. 
	If you have any further questions, do not hesitate to contact the editors at bis-editors@bepress.com. 



<<
  /ASCII85EncodePages false
  /AllowTransparency false
  /AutoPositionEPSFiles true
  /AutoRotatePages /All
  /Binding /Left
  /CalGrayProfile (Dot Gain 20%)
  /CalRGBProfile (sRGB IEC61966-2.1)
  /CalCMYKProfile (U.S. Web Coated \050SWOP\051 v2)
  /sRGBProfile (sRGB IEC61966-2.1)
  /CannotEmbedFontPolicy /Warning
  /CompatibilityLevel 1.4
  /CompressObjects /Tags
  /CompressPages true
  /ConvertImagesToIndexed true
  /PassThroughJPEGImages true
  /CreateJDFFile false
  /CreateJobTicket false
  /DefaultRenderingIntent /Default
  /DetectBlends true
  /DetectCurves 0.0000
  /ColorConversionStrategy /LeaveColorUnchanged
  /DoThumbnails false
  /EmbedAllFonts true
  /EmbedOpenType false
  /ParseICCProfilesInComments true
  /EmbedJobOptions true
  /DSCReportingLevel 0
  /EmitDSCWarnings false
  /EndPage -1
  /ImageMemory 1048576
  /LockDistillerParams false
  /MaxSubsetPct 100
  /Optimize true
  /OPM 1
  /ParseDSCComments true
  /ParseDSCCommentsForDocInfo true
  /PreserveCopyPage true
  /PreserveDICMYKValues true
  /PreserveEPSInfo true
  /PreserveFlatness true
  /PreserveHalftoneInfo false
  /PreserveOPIComments false
  /PreserveOverprintSettings true
  /StartPage 1
  /SubsetFonts true
  /TransferFunctionInfo /Apply
  /UCRandBGInfo /Preserve
  /UsePrologue false
  /ColorSettingsFile ()
  /AlwaysEmbed [ true
  ]
  /NeverEmbed [ true
  ]
  /AntiAliasColorImages false
  /CropColorImages true
  /ColorImageMinResolution 300
  /ColorImageMinResolutionPolicy /OK
  /DownsampleColorImages true
  /ColorImageDownsampleType /Bicubic
  /ColorImageResolution 300
  /ColorImageDepth -1
  /ColorImageMinDownsampleDepth 1
  /ColorImageDownsampleThreshold 1.50000
  /EncodeColorImages true
  /ColorImageFilter /DCTEncode
  /AutoFilterColorImages true
  /ColorImageAutoFilterStrategy /JPEG
  /ColorACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /ColorImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000ColorACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000ColorImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasGrayImages false
  /CropGrayImages true
  /GrayImageMinResolution 300
  /GrayImageMinResolutionPolicy /OK
  /DownsampleGrayImages true
  /GrayImageDownsampleType /Bicubic
  /GrayImageResolution 300
  /GrayImageDepth -1
  /GrayImageMinDownsampleDepth 2
  /GrayImageDownsampleThreshold 1.50000
  /EncodeGrayImages true
  /GrayImageFilter /DCTEncode
  /AutoFilterGrayImages true
  /GrayImageAutoFilterStrategy /JPEG
  /GrayACSImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /GrayImageDict <<
    /QFactor 0.15
    /HSamples [1 1 1 1] /VSamples [1 1 1 1]
  >>
  /JPEG2000GrayACSImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /JPEG2000GrayImageDict <<
    /TileWidth 256
    /TileHeight 256
    /Quality 30
  >>
  /AntiAliasMonoImages false
  /CropMonoImages true
  /MonoImageMinResolution 1200
  /MonoImageMinResolutionPolicy /OK
  /DownsampleMonoImages true
  /MonoImageDownsampleType /Bicubic
  /MonoImageResolution 1200
  /MonoImageDepth -1
  /MonoImageDownsampleThreshold 1.50000
  /EncodeMonoImages true
  /MonoImageFilter /CCITTFaxEncode
  /MonoImageDict <<
    /K -1
  >>
  /AllowPSXObjects false
  /CheckCompliance [
    /None
  ]
  /PDFX1aCheck false
  /PDFX3Check false
  /PDFXCompliantPDFOnly false
  /PDFXNoTrimBoxError true
  /PDFXTrimBoxToMediaBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXSetBleedBoxToMediaBox true
  /PDFXBleedBoxToTrimBoxOffset [
    0.00000
    0.00000
    0.00000
    0.00000
  ]
  /PDFXOutputIntentProfile ()
  /PDFXOutputConditionIdentifier ()
  /PDFXOutputCondition ()
  /PDFXRegistryName ()
  /PDFXTrapped /False

  /Description <<
    /CHS <FEFF4f7f75288fd94e9b8bbe5b9a521b5efa7684002000500044004600206587686353ef901a8fc7684c976262535370673a548c002000700072006f006f00660065007200208fdb884c9ad88d2891cf62535370300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c676562535f00521b5efa768400200050004400460020658768633002>
    /CHT <FEFF4f7f752890194e9b8a2d7f6e5efa7acb7684002000410064006f006200650020005000440046002065874ef653ef5728684c9762537088686a5f548c002000700072006f006f00660065007200204e0a73725f979ad854c18cea7684521753706548679c300260a853ef4ee54f7f75280020004100630072006f0062006100740020548c002000410064006f00620065002000520065006100640065007200200035002e003000204ee553ca66f49ad87248672c4f86958b555f5df25efa7acb76840020005000440046002065874ef63002>
    /DAN <>
    /DEU <>
    /ESP <>
    /FRA <>
    /ITA <>
    /JPN <>
    /KOR <FEFFc7740020c124c815c7440020c0acc6a9d558c5ec0020b370c2a4d06cd0d10020d504b9b0d1300020bc0f0020ad50c815ae30c5d0c11c0020ace0d488c9c8b85c0020c778c1c4d560002000410064006f0062006500200050004400460020bb38c11cb97c0020c791c131d569b2c8b2e4002e0020c774b807ac8c0020c791c131b41c00200050004400460020bb38c11cb2940020004100630072006f0062006100740020bc0f002000410064006f00620065002000520065006100640065007200200035002e00300020c774c0c1c5d0c11c0020c5f40020c2180020c788c2b5b2c8b2e4002e>
    /NLD (Gebruik deze instellingen om Adobe PDF-documenten te maken voor kwaliteitsafdrukken op desktopprinters en proofers. De gemaakte PDF-documenten kunnen worden geopend met Acrobat en Adobe Reader 5.0 en hoger.)
    /NOR <>
    /PTB <>
    /SUO <>
    /SVE <>
    /ENU (Use these settings to create Adobe PDF documents for quality printing on desktop printers and proofers.  Created PDF documents can be opened with Acrobat and Adobe Reader 5.0 and later.)
  >>
  /Namespace [
    (Adobe)
    (Common)
    (1.0)
  ]
  /OtherNamespaces [
    <<
      /AsReaderSpreads false
      /CropImagesToFrames true
      /ErrorControl /WarnAndContinue
      /FlattenerIgnoreSpreadOverrides false
      /IncludeGuidesGrids false
      /IncludeNonPrinting false
      /IncludeSlug false
      /Namespace [
        (Adobe)
        (InDesign)
        (4.0)
      ]
      /OmitPlacedBitmaps false
      /OmitPlacedEPS false
      /OmitPlacedPDF false
      /SimulateOverprint /Legacy
    >>
    <<
      /AddBleedMarks false
      /AddColorBars false
      /AddCropMarks false
      /AddPageInfo false
      /AddRegMarks false
      /ConvertColors /NoConversion
      /DestinationProfileName ()
      /DestinationProfileSelector /NA
      /Downsample16BitImages true
      /FlattenerPreset <<
        /PresetSelector /MediumResolution
      >>
      /FormElements false
      /GenerateStructure true
      /IncludeBookmarks false
      /IncludeHyperlinks false
      /IncludeInteractive false
      /IncludeLayers false
      /IncludeProfiles true
      /MultimediaHandling /UseObjectSettings
      /Namespace [
        (Adobe)
        (CreativeSuite)
        (2.0)
      ]
      /PDFXOutputIntentProfileSelector /NA
      /PreserveEditing true
      /UntaggedCMYKHandling /LeaveUntagged
      /UntaggedRGBHandling /LeaveUntagged
      /UseDocumentBleed false
    >>
  ]
>> setdistillerparams
<<
  /HWResolution [2400 2400]
  /PageSize [612.000 792.000]
>> setpagedevice


